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HIGH COURT OF PUNJAB AND HARYANA AT CHANDIGARH 
Correction Slip 
The 7th February, 2023 
No. 190 Rules/II.D4.— Pursuant to formulation of ‘Model Rules on e-filing’ by Hon’ble E-Committee, 


Supreme Court of India, sent vide letter dated 24.06.2020, Hon’ble the Chief Justice and Judges of this Court have 
been pleased to make ‘The Electronic Filing (E-Filing) Rules’ to be inserted as Part-J of Chapter 1 of the Rules and 
Orders of Punjab and Haryana High Court, Volume-V as under :- 


THE ELECTRONIC FILING (E-FILING) RULES 
In exercise of powers under Articles 225 and 227 of the Constitution of India and all other powers enabling it 


in this behalf the High Court of Punjab and Haryana at Chandigarh makes the following rules: 


1. 


Nomenclature 

These rules will be called ‘THE ELECTRONIC FILING (E-FILING) RULES’. 

Applicability and Commencement: 

These rules will be applicable to the High Court of Judicature at Punjab & Haryana and to the Courts and 
Tribunals over which it has supervisory jurisdiction. 

These Rules shall come into force from the date of notification in the official gazettes of Punjab, Haryana and 
U.T. Chandigarh. 

These Rules will apply to on-line e-filing and e-filing through Designated Counters and facilities provided for 
e-filing, including e-Service Centres. The rules will apply to such categories of cases or proceedings as would 
be notified by the High Court. These Rules amend and consolidate the existing Rules and Practice Directions 
except in the matter of filing hardcopies till the issuance of appropriate direction on creation of paperless court. 
Definitions 


3.1 Action: includes all proceedings instituted in the Court or Tribunal such as suits, petitions, criminal 
complaints, appeals, civil or criminal writ petitions, revision petitions, contempt petitions, execution 
petitions, arbitration petitions, probate cases, caveats, miscellaneous cases, cancellation or untraced 
reports, reports under Section 173 of Code of Criminal Procedure, 1973 and interlocutory applications. 


3.2 Administrator: means in case of High Court, the Registrar (IT) or an officer appointed by the Chief 
Justice and in case of District Court, the officer or official appointed by the District and Sessions Judge 
concerned, for administering and dealing with matters connected with or relating to e-filing. 


3.3. Bench: means and includes one or more Judges assigned to adjudicate upon Actions or the presiding 
officer of the Court or Tribunal as the case may be. 


3.4 Chief Justice: means the Chief Justice of High Court of Punjab & Haryana at Chandigarh. 
3.5 Physical Filing: means Actions and pleadings filed as hard copies. 


3.6 Designated Counters: means and includes those counters that may be included in Appendix-I from 
time to time. 


3.7 District Courts: means and includes the courts established and functioning under the control and 
supervision of the High Court. 


3.8 District and Sessions Judge: in relation to these rules means the District & Sessions Judge of the 
district concerned. 


3.9 Electronic Filing (e-filing): means e-filing as prescribed through the Internet (at the web portal of the 
Court) and through the internet/intranet at Designated Counters, unless the context requires otherwise. 


3.10 Evidence: means and includes evidence as defined under the Indian Evidence Act, 1872. 
3.11 High Court: High Court means the High Court of Punjab & Haryana at Chandigarh. 


3.12 Objections: means and includes deficiencies and errors pointed out by the Registry/office in relation to 
the Actions instituted in the Court or Tribunal. 


3.13 Opposite Party: means defendant(s), accused, respondents, judgment debtor(s) and non-applicant(s). 

3.14 Party: means caveator(s), appellant(s), plaintiff(s), petitioner(s), decree holder(s), complainant(s) and 
applicant(s). 

३.15 Pleadings: means pleadings filed in support or defence of an Action including replication, affidavits, 
additional affidavits and supplementary affidavits. 
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PDF: means an electronic document filed in a portable document format. 

PDF’/A: means an ISO-standardized version of the Portable Document Format (PDF) specialized for the 
digital preservation of electronic documents. 

Registry: in case of High Court means the Registry of High Court and in case of District 
Courts/Tribunal means the office of District and Sessions Judge/Tribunal. 

Statement of Defence: means and includes written statements, replies, counter-affidavits and additional 
or supplementary affidavits. 

Technical failure: means a failure of the court's hardware, software, and/or telecommunications facility 
which results in the impossibility of submitting a file electronically. Technical failure does not include 
malfunctioning of the equipment of the person submitting an e-file. 

Third Party: means and includes any person or entity seeking to become a party or to intervene in an 
Action. 

Working Day: means and includes a day when the Registry/office of the Court or Tribunal is working 
under the Calendar published or as directed by the Court. 


General Instructions: Following or as may be prescribed by the Chief Justice:- 


4.1 


4.2 


4.3 


4.4 


On-line e-filing in High Court or District Court shall be made by visiting the web portal of the Court, 
namely https://efiling- phc.ecourts.gov.in/ or by clicking on e-filing link on the official website of 
High Court. 

Except as provided in these Rules, Actions, whether in fresh, pending or disposed of cases, will be 
filed electronically by an advocate or litigant in-person from their home, office or other remote 
location in the manner provided in these Rules. 


Any person who is unable to access the e-filing portal would be entitled to make use of the facilities 
provided at the Designated Counters for that purpose, upon payment of charges, if any prescribed by 
the High Court. 

The size of the e-file should not exceed the limit as prescribed on web-portal from time to time. In 
case the file size exceeds the prescribed limit, the Advocate or litigant should visit any one of the 
Designated Centres for enabling e-filing through the intranet. 


Steps for Registration 


5.1 


5.2 


5.3 


Persons other than Advocates and litigants in-person who are already registered on the Court web 
portal will take the following steps to register themselves: 


(i) Advocates 
(a) Should visit the web portal (https://efiling-phc.ecourts.gov.in/ ) to view the form. 
(b) — Click the registration link. Select the option of ‘Advocate’. 
(c) Fill the form with requisite details. 
(d) Submit the filled-up form along with a self-attested copy of the Bar Council 
Registration Certificate or Bar Council I-card (in PDF format only). 
(ii) = Litigants in-person 
(a) | Should visit the web portal (https://efiling-phc.ecourts.gov.in/) to view the form. 
(b) — Click the registration link. Select the option of ‘Party in-person’. 
(c) Fill the form with requisite details. 


(d) Submit the filled-up form along with the self-attested copy of any identity document 
issued by the Government (in PDF format only). 


Litigants in-person shall submit an affidavit/undertaking that they have not engaged an Advocate in 
the Action. A litigant in-person, who subsequently engages an Advocate, shall make an application 
before the Administrator for transferring the data in respect of the Action to the Advocate’s account. 
Once the Administrator allows the application, the data in the Action shall be transferred in the user 
account of the Advocate. The litigant in-person will not be in a position to modify the data of the 
subject Action, without the permission of the Administrator. 


A login ID will be allotted on the next working day if the application is found complete in all 
respects. The procedure for registration is set out in Appendix-II. 
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Frame of Pleadings 


All the pleadings of the parties should be in accordance with Rules and Orders of the Punjab & Haryana High 
Court and the instructions issued from time to time by the High Court. 


Formatting 


7.1 


7.2 


7.3 


All the original typed text material including notice of motion, memorandum of parties, main petition or 
appeal, interlocutory application(s), reply, status report, affidavit, documents, will be prepared as per 
Rules and Orders of Punjab and Haryana High Court rules and orders and the instructions issued from 
time to time by the High Court. 


The document should be converted into Optical Character Recognition (OCR) searchable Portable 
Document Format PDF/A using any PDF converter or in-built PDF conversion plug-in provided in the 
software. 


A document which is not a text document and has to be enclosed with the Action, should be scanned 
using an image resolution of 300 DPI (Dots per inch) in OCR searchable mode and saved as a PDF 
document. The procedure for converting a document into an OCR searchable PDF as mentioned above 
and as required in clause 9.1 is set out in Appendix-III. 


Digital Signatures 


8.1 


8.2 


8.3 


The PDF document shall be digitally signed either by the parties and/or by their Advocate. The digital 
signatures shall be appended on such places on the PDF document as prescribed under the extant 
tules. If neither the party nor the Advocate who has been engaged possesses a digital signature, a print 
out of the Action shall be physically signed by the party concerned and/or their Advocate in 
accordance with rules and it shall thereafter be scanned and uploaded. 


A List of recognized Digital Signature Providers and the procedure involved in appending single or 
multiple signatures is set out in Appendix-IV. 


A litigant in-person or advocate who does not possess a digital signature issued by the competent 
authority can authenticate e-filed documents by e-Sign based on Aadhaar authentication. 


Dos and Don'ts 


9.1 


9.2 


9.3 


9.4 


9.5 
9.6 


The text documents and scanned documents set out in clauses 7.3 and 8.1 should be merged as a 
single OCR searchable PDF file and should be book-marked as per the Master Index, duly approved 
by the Registry. The procedure in this behalf is set out in Appendix-V. 


The merged documents should be uploaded at the time of on-line e- filing. Screenshots of the manner 
of accessing the on-line e-filing portal and for the filing of the main case and documents including 
written statements, replies, replications, rejoinders, affidavits and evidence in a pending case are set 
out in Appendix-I. 


Once e-filing is accepted, the filing or registration number shall be notified to the Advocate or litigant 
in-person. 


In case on-line e-filing includes audio and/or video files, the Administrator shall generate a hash 
value. 


Special Characters are not allowed while e-filling Memo of Parties and Advocate remarks. 
Document Binary File Name Standards 

The following special characters are not allowed in a file name: 

० A quotation mark (") 

० A number sign/Pound (#) 

Per cent (%) 

० Ampersand (&) 

० Asterisk (*) 


° Colon (:) 
० Angle brackets (less than, greater than) (<>) 
० A question mark (?) 


° Backslash (\) 
Forward slash (/) 
० Braces (left and right) (६ }) 
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° Pipe (1) 
A tilde (~) 
The period (.) character used consecutively in the middle of the file name or at the beginning or 


end of the file name. 
File names should not exceed 45 characters in length, including spaces. Single space must be counted 
as one character each. 


9.7... On-line e-filing shall not be watermarked or encrypted. The e-filed documents shall not contain any 
virus, malware, spam-ware, trojan horse or the like. All the e-filed documents shall be legible and free 
of markings, track changes or annotations. 


Payment of Court Fees/Other Charges 

Court fee and other charges can be paid either electronically by purchase on the on-line facility provided by 
the authorised agency or from the Designated Counters provided for the purpose in the High Court and 
District Courts or from any authorized court fee vendor. The Transaction ID provided upon payment of court 
fee and other charges is required to be entered in the appropriate field at the time of on-line e-filing. 


Retention of Originals 
11.1 Originals of the documents that are scanned and digitally signed by the Advocate or the litigant in- 


person at the time of e-filing should be preserved, for production or inspection, as may be directed by 
the Bench. 


11.2 The signed vakalatnama, signed and notarized/attested affidavit and any other document whose 
authenticity is likely to be questioned should be preserved, at least, for two years till after the final 
disposal of the Action. Final disposal shall include disposal of the Action by the superior appellate 
court. 


11.3. Notwithstanding anything above, the following documents will have to be preserved permanently: - 


(a) A Negotiable Instrument (other than a cheque) as defined in Section 13 of The Negotiable 
Instruments Act, 1881 (26 of 1881). 


(b) <A Power-of-Attorney as defined in section 1A of the Powers-of- Attorney Act, 1882 (7 of 
1882). 


(c) A Trust as defined in Section 3 of The Indian Trusts Act, 1882 (2 of 1882). 


(d) A Will as defined in Clause (h) of Section 2 of The Indian Succession Act, 1925 (39 of 1925) 
including any other testamentary disposition by whatever name called. 


(e) Any contract for the sale or conveyance of immovable property or any interest in such property. 
(f) Any other document as may be directed by the Bench. 


11.4 The responsibility of producing the originals and proving their genuineness shall be of the party that 
has electronically filed scanned copies of the document. 

Access to the Electronic Data of the Action 

Free of cost access will be available to authorized person(s) to data e- filed by any of the parties to the specific 


Action, as is presently being provided in pending Actions. This facility shall be in addition to the procedure of 
obtaining certified copies. 


Exemption from e-filing 

Exemption from on-line e-filing of the entire pleading or a part of the pleadings and/or documents may be 
permitted by the Bench upon an application being made for that purpose in the following circumstances:- 

(i) where on-line e-filing is for reasons set out in the application not feasible; or 

(ii) | where there are concerns about confidentiality and protection of privacy; or 


(iii) | where the document cannot be scanned or filed electronically because of its size, shape or condition; 
or 


(itv) | where the on-line e-filing portal is either inaccessible or not available for some reason; and/or 
(v) for ajust and sufficient cause. 
Service of Electronic Documents 


In addition to the prescribed mode of service, notices, documents, pleadings that are filed electronically may 
also be served through the designated e-mail IDs of Registry officials to the e-mail address of the advocates or 
parties, if available. E-mail IDs of Registry officials will be published on the Court website to enable the 
recipients to verify the source of the e-mail. 
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Computation of Time 


15.1 Wherever limitation/time limits apply, it will be the responsibility of the party concerned to ensure that 
the filing is carried out well before the cut-off date and time and hardcopy thereof (if required) be 
provided within the prescribed time. The date of e-filing will be taken as that date when the Action is 
electronically received in the Registry within the prescribed time on any working day. For computing 
the time at which e-filing is made, Indian Standard Time (IST) will apply. 


15.2 E-filing through Designated Counters will be permissible up to 1600 hours on any court working day. 
On-line e-filing carried out after midnight i.e. 2400 hours of the day, will be treated as the date which 
follows the actual filing date provided it is a court working day. Actions filed on a day declared as 
gazetted holiday or on a day when the court is closed, will be regarded as having been filed on the next 
working day. For the computation of limitation, on-line e- filing shall be subject to the same legal 
regime as applicable to physical filing, save and except as provided herein above. 


15.3 The facility for on-line e-filing through the web portal shall be available during all twenty four hours of 
each day, subject to breakdown, server downtime, system maintenance or such other exigencies. Where 
on-line e-filing is not possible for any of the reasons set out above, parties can either approach the 
Designated Counters for e-filing between working hours on court working days or take recourse to 
physical filing. No exemption from limitation shall be permitted on the ground of a failure of the web 
based on- line e-filing facility. 


15.4 Provisions for limitation governing on-line e-filing will be the same as those applicable to physical 
filing. The period of limitation for such actions will commence from the date when e-filing is made as 
per the procedure prescribed in these Rules. 


Procedure for Filing Caveat 
All caveats can be filed on-line. The procedure for this purpose is set out in Appendix-VI. 
Hard Copies of Pleadings and Documents filed Electronically 


Advocates, as well as parties, may print hard copies of all pleadings and documents filed electronically for 
their use in the court or elsewhere. The Registry will whenever required prepare hard copies for official use. 


Storage and Retrieval of e-filed Documents and Pleadings 


E-filings will be stored on an exclusive server maintained under the control and directions of the Court. Each 
such filing will be separately labelled and encrypted for facilitating easy identification and retrieval. The 
security of such filings will be ensured. 


Access to e-filings would be restricted in the manner provided herein above and as may be notified from time 
to time. For continuity of operations in case of disaster, natural calamity or breakdown, a mirror image of e- 
filings available on the servers located in the Court may be maintained at different geographical locations, as 
decided from time to time by the Court. 


Residuary provisions 


19.1 The e-filing made by an Advocate/litigant in-person will be rejected if they do not follow the protocol 
mandated by these Rules or practice directions. 


19.2 Subject to such further directions as may be issued, it would not be obligatory on the part of the 
opposite party to accept pleadings and documents by e-mail. In such an eventuality, hard copies of 
pleadings and documents will have to be provided to the opposite party. In such circumstances, the 
plaintiff/petitioner can be called upon to deposit the charges calculated on the basis of the number 
of pages per defendant/respondent which are required to be photocopied. This facility will be provided 
by the Registry on a written request being made by the defendant(s)/respondent(s). 


19.3. The Registry will communicate the objections, if any, regarding the cases filed by e-mail/SMS/web 
hosting to the concerned Advocate/litigant in-person. After the objections are cleared the case will be 
processed for listing and the Advocate/litigant in- person will be informed including by e-mail/SMS. 


General Caution 


E-mail is not a secure medium of communication. Any communication transmitted by e-mail can be 
intercepted or read by a third party. An Advocate or litigant in-person seeking to transmit confidential or 
sensitive document/material shall approach the Registry or requisite assistance/advice. 


32 HARYANA GOVT. GAZ. (EXTRA.), FEB. 16,2023 (MAGH. 27,1944 SAKA) 


APPENDIX-I 


APPENDIX-II 
APPENDIX-III 


APPENDIX-IV 
APPENDIX-V 
APPENDIX-VI 


Appendices 


Screenshots showing the procedure for accessing the on-line portal, electronic filing of 
documents and list of Designated Counters. 


Screenshots showing the procedure for registration. 


Screenshots showing the procedure for converting a document into an OCR searchable 
PDF. 


Screenshots showing the procedure for appending single or multiple digital signatures. 
Screenshots showing the procedure for book-marking. 


Screenshots showing the procedure for filing Caveat. 
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A Step by Step Guide for E-filing 


(For High courts & District Courts of India ) 


1,L.introduction 

Welcome to the digital world of E-filing of High courts /District courts of India and this user 
guide will help you with step by step how to efile your case in the online efiling portal. 
Follow this step by step guide and Start E-filing your cases from the comfort of your Office 
and And join the new band of DIGITAL ERA ADVOCATE . 


1.2.Getting Started 
@ Before starting efiling confirm and ensure the following details: 
@ You must be a registered Advocate in www.efiling.ecourts.gov.in 
@ If you are not a registered Advocate, immediately register today in the efiling portal 
by watching our helpline tutorial/manual. 


e To Watch the Help video / manual click 0 _ this hyperlink 


https://efiling.ecourts.gov.in/help. 


@ Unless you are a registered user you cannot efile a new case 
@ Keep you registered user name and Password ready. Lets start efiling anew case 
@ Lets start e filing a new case . 


1.3 E.Filing portal www.efiling.ecourts.gov.in / 
https://efiling-phc.ecourts.gov.in/ 


https://efiling-phc.ecourts.gov.in/) in 


Type (www.efiling.ecourts.gov.in/ OR 
your browser you will reach the filing online portal. 


High Courts & District Courts 
filing Application 


am 20 


NUDG Supreme Court High Court District Court 
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SH Mich 4 courts & Diatric 


1.4. Select your< state> = hag Anatom 


(i) by clicking on the drop list (or) 
(ii) by clicking the state directly from the India map 


1.5.Login 


8227 rote 
* % @ Type the login id and password 


@ Enter the captcha 


@ Click on LOGIN button. 


atte, §6Fiosse ६०१७० you lene mows ९६: 


1.5.1 Forgot password : 
If you forget your password or User-Id, you = a 1:9०: ०५०८: oasis 
can click on the same and can enter your 10 ee Recent 
digit mobile number or valid email id which 
you had registered with e Filing Portal at the 


time of Registration and then rest your 
Alresds Regbtered? Back to Lectin 


password.. 


1.6. Dashboard : 


AY ering. 


—— 
«४८७७४ ७९ 

mene Plime A Wa ५ 

Tr 

— Amon 
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Dash board is the most important page from where you can keep track of the e filed cases 


digitally under two head (a) My e filing status and (b) My e filed cases. Let us see one by 
one. 


1.6.1. My e filing status: 


My et 9g Stats 
Dah 
|; i A 


Defective 


0 


Not Accepted Orhan Court Fer 


The e filing status shows the cases pending for acceptance , the cases not accepted, 
cases which have deficit court fees the cases pending for scrutiny and which are 
defective. There is another wonderful option under Draft where you can store all your 
drafts which are ready for e filing . 


1.6.2 My e filed cases: 


Under e filed cases you can see your list of e filed cases, e filed documents, deficit court 
fee paid, the list of Interlocutory Applications(IA), the list of Rejected Cases, the list of Idle/ 


Unprocessed e-Filed cases. So once you e file your case you 
can keep track of the case digitally using dashboard option 
without even visiting the court complex. 

1.7.New case option: 

After you login, you will be welcome d by the dashboard with the 
filing menu list on the left hand side . In the e filing menu list 
Click on ‘New Case’ Option under the dash board which will take 


you to the form where to file the case . 
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1.8. Where to file High court /Lower court: 
After Choosing the new case option in the 


dash board page you need to select where GQ HIGH COURT FR COURT 
you are going to file the case whether in the 


High court or in the Lower court . For filing in the High court choose the radio button for 
High court and for filing in the lower court choose the radio button of the lower court 
option . And fill the following details through drop box i.e High court , civil or 
criminal ,Matter Type, Case Type , and whether it is MACT case or not and whether it is 
an ordinary or Urgent matter. In case of lower court choose the State, the District, the 
Court Establishment in addition to the above particulars. 


Check all the particulars and if it is correct then click on submit button .If you want to 
make any corrections then click reset button , 


1.9.Filling up of forms: 


1.9.1.Colour coding: 

The next step is to fill the digital forms generated. Before filling up the forms we need 

to understand the colour coding used in the forms page which will make our task easier. 
> Blue colour for the form in use and Active 


Vv 


Green colour for the form which is completed or Done . 


> colour for the forms which are 


I 


Red colour for the forms which are mandatory to be filled up. 
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B Filing Form 


Though there are optional forms and optional fields it is advisable to fill up all the details 
because only then you can have a complete digital picture of your e filed case. And don't 
forget that after filling up each and every 
form click “SAVE” and then “NEXT” . save Nex | 


1.9.2. Complainant/Petitioner form: 

In the complainant/petitioner form you need to fill up all the details relating to the 
petitioner. And the fields with red star are mandatory. But it is advisable to completely fill 
up all the details. For example the mail is given as optional .But only when you fill up email 


you can get various alerts to your inbox from the ecourts services. Hence fill up all details 
and click “SAVE” and then “NEXT” . 


Organtsation 


Com ptainart i Peutoner* : SANTO IEA MADE IVA 


Relator of Companan’ 
Peuvoner with retatwe name * 


Hetbtrre Name * 


Date of Birth 


1.9.3.e filing number: 


The Saved Form will generate an e 


Filing Number at the Right Top. It can 


be noted for your reference. 
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1.9.4. Respondent form: 
The respondent form is similar to the petitioner form and hence fill up all the details 
relating to the respondent and click “SAVE” and then “NEXT” .. 


1.9.5. Extra information Form (optional): 


If you wish to fill up any extra information regarding complainant or accused, like the 
Passport number,Pan card number, Fax number, Phone number Alternate Address it can 
be filled up under this form. Though this form is optional it is advisable that these all 
particulars to be filled up as far as possible. After filling up the extra information, click on 
Save button and; then Click on Next button. But If you do not want to fill the extra 
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information about the Complainant/Petitioner or Accused/Respondent then directly click 
on the Next button. 


1.9.6. Extra Party Details : 


The Extra Party information arises in cases where there are more than one parties 
on the Complainants/Accused side or on the Petitioners/Respondents side or on both 
sides. Though this Form is also optional, it is highly recommended that it need to be filled 
up because once this form is submitted it cannot be modified later . 


Note 1. Once you sutnoiit ths effle can not moody &xtraA party 


lis teconrmended to 59 11 Extta Patty detaiis ( 11651 ॥11<-311६128 ८५४५७ 


sie 
ce है 5५४ 


1.9.7 Case Details: 

The Case Details Form 
contain the particulars of 
Cause of Action Details/ 
Date/ Dispute Place, the 
claim amount, Any 
Important —_Information/ 
Subject) Reason, the 
Prayer, Relief 


Particulars. 
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1.9.7.1. Hide Party: 
Hide party is an important option in Case details form. In case of offenses against women 
and children, POSCO act matrimonial disputes wherever law mandates the protection of 
the identity of the Victim or petitioner then this option should be enabled so that the 
privacy of the petitioner will be protected and the mandate of law can be complied with. 
Hence the identity of the Hide party option enabled person will not be revealed in the 
digital screens ! 
1.9.8. Act-Section: 

Fill the details of the Act and Section and save the details and then click Next to 
move to the next form . 


Act Section’ 


Ss oo 


1.9.9.Signing Method: 


@ In the e-signing option, there are three options to sign 
@ uploaded and later on e signing Using Aadhar 
@ uploaded using digital signature digital token. 


@ Uploaded and later on e signing using mobile OTP. You can choose any one option 
and then proceed further by clicking SAVE and NEXT. 


Document(s) POF(s) vail! be * (020७0 ad अछ on eSimed 570 my Aadhaar 
Digital Token 


9 mobile OTP 


J 


2981 ES 
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1.9.10. Upload Document: 


When you have documents to upload use this option and upload the documents, Choose 
the document type, document title and attach the document file which should not be more 
than 50 8 and click upload. The uploaded document will be displayed. If you have 
wrongly uploaded any document you can use the delete option and the delete it Then, you 


may upload the correct document. Once all the documents are uploaded, click on Next 
button. 


<a ee पअम--+- 
DOSHIeN Corman 
६७७1७ da * . Deecinweh Trae’. 
Select (० nea; 


er Ceowst tho tile selrates 


NCTE [sass upioad cot he ony ("UF 149 sams max loagth oar bo 1 omaraczers arly Ony #70४ , crcotew. cpacos. nyphons aid wicot cores ore alewod,!. Mar. IDF 


bhezec ४७० . 
ह 


Siew 1: 1 vulieny 


See ul 


*# Document Yara Uploaded D2: ments Kidex Fages «Remove 


< PET TIN be COKABITOD222025 PETITION, pd ध्क GLleet: 
RET TONCCSY 
GOI We Load 4] tales ILS Ot] /200005/0 490 - 2४४४ 9८9४6: ( 

९ WAAALSTHMAN (3 BOK ABIRRODOLD ON WP ALATA pet 


VAV ALATUNERAL 
C8 S207 LOB EL U8 EF 516. 422 924 EDS 7 Es OTD 


॥71971॥]1 Per 2 11 dewey 
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1.9.11.Pay court fees: 

For making payment of court fee you can make online payment or through Challan 
payment and upload the challan details. After filing up payment details and clicking submit 
button, then click on Next button. 


Bank Name 


(७३9४४ Cheque DO eCratan 


1.9.12 Affirmation and Verification of Applicant. 
1. Applicant/Complainant/ Litigant Affirmation. 


ApplicanvComplamantLitigant Affirmation 


AppicantComplamant’, mgant Affirmation 


@ Type the Name of the Applicant 
@ Type the mobile number of the Applicant 


@ Click on Send OTP button. Then, type the OTP received in the mobile number of 
the applicant and then Click on Verify OTP button. 


Decument everitied by Mobile OTP ७? 


On Oawate 


Using Maomite 


By Litigemt : RAVINOS 


i 
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1.9.13. Advocate Identification and Verification: 


Advocate Identification and Venfication 


B 
Advocate identification and Verification 2 


Namie’ 


Nabile * 


@ After the e-verification of applicant, then Advocate identification also to be verified 
accordingly. 

@ Type the name of the advocate 

@ Type the mobile number of the Advocate 

@ Click on the Send OTP button. Then, type the OTP received to your registered 
mobile number and then Click on Verify OTP button. 


DMocumernt everified by Mobile OTP? ७४! 
On Date 2 202 <> 
Lisimag Mobile 


By Acivocate 


[= 5 


७ After the verification of (i)the applicant and (ii) the Advocate, then Click on the 


Next button. 
1.9.14 . View: 
‘ n 
After filling up all the details, the filled up form details can 
be viewed using the ‘EXPAND ALL” option or click on + to + 


view the details against each category. 


1.10. Final submit: Ee 
After checking all the details click the option “FINAL | 1 
SUBMIT" ) 
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Pers 
#*#1७३॥ ४५७ ; BO #8&#7₹-२००:२०६७० Oe 8 *स] ९६८०१ ae 


oO oe o- 


After final submit you will get the message that the e filing case number XXXX 
submitted successfully for approval of e filing admin. 


1.12.Generate acknowledgment: 
You can also generate acknowledgment for filing by clicking on Pending Acceptance 
option in the dashboard. From the files in the “Pending Acceptance option”, find 


out case by looking into the e filing no, case details, date and time of submission. 
and click on the e filing number of the concerned case as shown below. 
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Then Click on the e Filing Acknowledgment button 
Now, the e filing acknowledgment gets downloaded 
automatically in PDF form as shown below. 


EFIING TEST. BALLAR!. KARNATAKA 
Acknowledgement 


wT ap ४5 ६८ HADE 1 OO 12-515 oo ied Onde Tome 


छल 1९००० 72४95 ए 68१७ VAT AVA 
दिआज १40: # ९3417 पे व से 4५ 
Mies 


Fate 74-९७ Teor ४०० ७ २0१ ॥॥ 2०२ note Wares Serre 


ring aonr VASOLOSTRET And 
SERS CORR Ame BAD AS) 


TOONS TOU. Xe 


Faget Setter 


Generated Date 07022020 | 


1.13. Generate Case party details: 


Similarly you can generate the case party details by clicking on the case parties option. 


Hing ECKARIFFOO0122020.dacx 


efiting EC KABIFFOCO1 22020 docx 


What should Firefox do with this file? 


“AS 


Oc: 
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HIGH COURT OF JUDICATURE FOR EFILING TEST,, 


COM.EX.(COMMERCIAL EXECUTION CASES) 


Ravindra Madhava W/o RAMAKRISHNA, Aged about 45 years, 


Resident of Madhay Transport, Ballari, Bellary, Ballari, Kamataka , India 
----Petitioners 


Versus 
Rahul Kumar Wio SOMASHEKAR 
Resident of Amarapura,ballri, Bellary, Ballari, Karnataka ,India 


1.14, Logout: 


Lastly, you can log out from the current session by going to the Home in the dashboard 
and then click on the log out icon on the right side top of the screen. 


1.15.Conclusion: 

Thus you can successfully e file a new case in the online e filing portal which has the 
added advantage of keeping track of the status of the case digitally through Dashboard 
options. So keep e filing new cases through e filing portal and join the new band of 
‘Digital Era Advocate”. 
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है Document 


ray a पर A हू ॥ 
St कक हो ned Sa tr Cea 

om 4 Des Cit LOU rt rk ~$ 5 es es 

E>: ् २ cae 7 () 


8-1 2d Dorumeris 


ONLINE EFILING PORTAL a eCommittee 
FOR HIGHCOURTS & “ev = Supreme Court of india 
DISTRICT COURTS IN INDIA 
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APPENDIX - II 


7 Register for efiling for 


High courts/District courts in India 


eCommittee 
Supreme Court of India 


And Become a Digital Era- Advocate 


Are you an advocate practicing in High court / District court of India ? 
Do you want to file your case in the comfort of your office ! 
Do you want to file your case without visiting court complex ! 


Then choose efiling -the digital online filing process. 


10 step Registration procedure for Advocate 
at efiling portal www.efiling.ecourts.gov.in_ 


Visit efiling portal www.efiling .ecourts.gov.in and become a registered 
user by following the 10 steps hereunder . 


GETTING STARTED 
Before starting registration keep the following details ready 
(0 Details of your mobile number,email ID registered with court database 
(ji) Details of your bar enrollerment number 
(iii) Digital Photo in Jpeg/jpg format of size of size between 5KB and 5 MB. 
(iv) identity proof (Any one Pan card /aadhar card/ Voter care/ Driving license/ 
Bar Registration certificate formate of size between SKB and 5 MB - 
(५) Smariphone/laptop with internet connection 


As itis a time bound registration you need to complete within 18 minutes 
Dorit start registarton without having all the above details rencly 7 


Lets stort Registration . 


STEP 1, Visit www.efiling.ecourts.gov.in 


NJDG Supreme Court High Court District Court 


High Courts & District Courts 
¢-Filing Application 


went 
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CO et 3a 7 
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i tration | ® 
fj है का descr oo 
ISTRATION 


0 w 


ia sn 


Raa: 5९% eT 
हि है! + | 
nw 06 ०२» 5 है rey 


ae le जन »- के pn en pen tne mrt 
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है 


== 


7 
cw जड़ 
OTP VERIFICATIO 
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me. 


SS a ५ ०-++| 


oy 
प्‌ 
ie: 
ae 
77, 
if 
\F 
Fe! 
if 
| 


have successfully become a registered Advocate of efiling . 
Welcome to the digital world of efiling of High courts /District courts of India . 


vag 
is 
। 


pn 8॥ 
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APPENDIX-III 


Procedure for 


converting a document 
into an OCR searchable 
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There are many free & trial version software available online that can be 
downloaded from internet for creating OCR in PDF files. These includes 
PDF -XChange viewer, Acrobat Adobe, Abbyy FineReader etc. 


Open the PDF file containing a scanned image you wish to Convert in 
OCR Format 


Using PDF- XChange Viewer - free 


+ FTF ऋ ७०५२ eae हि °E 


feo tat vee Seumet letra: tice sete ie qa 


From the main 2: > ate हे te: 
menu, select 

“Open" > 
“Open an 
Existing 
Document‘ > 
Open any PDF 
Document. 


कक आत् bye 8 at ढ़ So See be cay ee 
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३२०१३" saab 
vate Pae थे 


Foe Bee ond 


From the main 
menu, select 

“Document" > 
“OCR Pages". 


RP Sa oe FIR No, ors cate ? 1 15 
PS . Mayus Vitae 
0७5. 2६887 AINE 
मी 


The ज़ञरण DAR Bled today lay checked cid agaterod 
Yirsene वह रत ७ aherme 

ह17#स्सा Poearyees S mpl is preesene, 

Deere swe ad (७0७४ Sot Kecbaala Wer Lote Kariar Singh 

+e 

OBE Kooy Noman woth eras fie 


Hef Foxe 02४ २०९6 क fhe MAK आर chat On recut of OMY 


me eke TEN ७ PN « -+ Milne ented mt ae 2०७०० tine a fame of 


ahem 
Pzyrss et a fe 


HARYANA 


Select “Page 
Range* 


Select 
“Recognition™ 


Select “Output* 


Image Quality 
at least 300 dpi 


Click “OK* 
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trie pce 5४ .२७१9८ ६४८०३ 


० J BA, २ ४प००क 5» aI is > @ 2 Oo, ४ ० 


Nt age 
weet 
est 
Aeownnee 
haw od re 
iid Pak Le ie 
WOT ee toot eee re ht 
eed 
Bis ५2२ ooee 
Towra eetonge Mepnve ‘ 
“ Aes 
wanes 


Borel Taos meet ste DAR ore dat or oop ६ DR 


TA a DWE ॥ « कद ३९५ ००० ४:२४ ७७ wees wm peat 3 हे ceed ol 
MEWS 
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न J wee SS Bwast sie 
Docimientan ४5७: 5७ करा ं बल ce He 
ee _ MAL Aaesee 5 ल्‍$ ta -@ 


OCR Format न I TE 


HK Ne Wid 30553 34 
PS , Maso: Vol 
4.5 ort ee 
Hewson 
che prewent DAR filed taday, M de checked amt registered 
Dreseat: injured os aboeut 
KLstriver Paramyeet Singh is presese, 
Deveas, son of owner Sime, Kestvhale, Wi Lane Karner Sings 
७ छल. 
1011९" Faun ४५७ mah case bike. 


Weel feet, rene ibe DAK or that oe reeript ef DE 


See tO . erred . * 
thet 2७७५ ४० at OS Me « «७ ewe # ee et re 


| कक कक: ra 
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APPENDIX - IV 


Please go to the website - http://cca.gov.in to get 
the list of Licensed CAs- 


4. Safescrypt 

2 19967 

3, iniCoce Soltons 
4. e-Madtva 


© Distlositie Ree otis 


: पक 4 § है जा (00९ (6 lomudhra 
7, NSDL @-Gor * ne ° RB 


है. ४७३० (Veresy2) 


mole So Capricorns = QI NSDL ‘Weicn 
४ ५5८ 320९ Paes 


11. RISL [RayCerro} BITTE 
42. Indian Army * & . C C ™ ROP tip Somes | 


13 105-% 


44. ८05६ Ventures 
15 Panta Sign (30 & COS VENTURES भा! 
# २ छः #* nw डे . 
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Procedure 


Using PDF Signer. 
Select “A single PDF 
document” or “A 
Folder with PDF 
documents”’. 


Select Source 


Select Destination 


for Digital Signature 


Solely oun 
है ange PU oocumert 
_, Souter 


< 2०० aan ४३०८७ SFUTF 
Passed te conn ९४४८7४८१७८० socurerts 


pesnatin 


“ [7 ten ware 


Manto ITP IT 


Bann ११३७: 


Sonng borne 


Restrrn Meda its 


Numbe of PDF dccuntents 2 


Setect the Digte! Comfcate Crate Cotficae 
Curert senncate wan (७७७९४ > ivves Att Valdurtl 
297-7७८ 19 Cectfeste Serace Pronter Mowat 
Enbances FSA and AES Invctogsen< Fronse 

तटयीशल Veresc®t Seer 


Testi san ature “at acertor SHat 
Cc 


F Viste egretre box Seretve Appesance 


[= Tere tere connect Tire Shermgeng Setenpe 
|... Eronypt socuvert 
fowy 554» Sor atum xr 
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‘ f Select your 

1. Select Digital _,, nacre 

Certificate | we 

Seect Te 54९9 sermaxe ६३७४ ty Sota scree i f 

S « © Wexdows Cotficatc Store - 

2: Select your - Cutert cotfcate ७29 teuedt: Arrach sic sti 
३ कु ett ms Fendt te om Moet ure हे Ag 1 Cortese Se हब ३ Feyade हें 77:७7 
Name. ; { braced Cyptogractes Premery! 0 Locate 
ns Lerreme Mort (जाई the | | Stew cand (4140 ४८ ३४८+ Vernet Sere 
: ~ Dota 2O9UT ie कभी कल. SHAT 

3. Click OK sa 


e [1 Netty # + 39<६७४७०६ 


PTX date cotfcatc ldc (3 ७०० mgrcture tes हि आर ce 
t 


le) Thee ware «१/१७+ह Tere Darcey 79735 


५७८ ४3 met 


/ किन कर अजीज कक tettr Dots 37७ tet 
१३६ नं (+ Sete eee oy Berets wide oth 12 3.+2- 7 Toth te 
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] wretude Adobe sorte status mages le 9 Question mark 


Sorfgure Sonature Bos 


T] Fors wae J) 8४९४० at [2 Grew cottcate athe 


[71 Reason OF (०८० 


Sansarforts TmesFomen 


Digitally signed ७ a. 


\se # custom fort 


LU Place an menage on the agnature bos 


Restore Detauts OK Cance! 
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fA POF Signer 


File Toots 


Pasawordt 


Registered to DELHI HIGH COURT 


Helt 


teers admun Deskton INFI 


pen ecorypted documerts 


Restore Detauts 


Number of ODF documents. 2 
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Select the Digtal Cetéicate Create Certhicate 
-urert cetficate was msuedto Javed Aentar Vabd urti 
25-Dec 13. Centtieate Service Provider Nicrosett 
Enhanced RSA and AE ogaptec Prowder 
Location Mecrosctt Store 


Dgtal sgnature hash aigorthm = SHAT 


entity POF docurnere 


Jistie sg ature Dor 


Time Sarneng Semings 


~ Tine tam© docunert 


Version: 3.5 
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IN THE HIGH COURT OF DELHI AT NEW DELHD 
ABC XYZ OY 
l. Goto x 
Destination Appellant 
Folder & Tizough 
check धक ५५ 
Digitally x — 
signed PDF a i 
File silat 
ORDER 
2. PDF File After १५ भ 19 2019 
Digital 
Signature mu 


OCTOBER 01. 2019 


3. Digital 
Signature 
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APPENDIX - V 


There are many free software program available online that can be 
downloaded from internet for creating bookmarks in PDF files. These 
includes Foxit Reader, Abbyy FineReader, Adobe Acrobat etc. 


Foxit Reader(Using for Bookmark) 

Download the software from website 
https://www.foxitsoftware.com/pdf-reader. The software program 
may be downloaded by clicking on Free Foxit Reader Download link 
available on website. 


Foxit Reader 


Industry's Most Powerful PDF 
Reader 


ee tn ee 
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Open the PDF file to Bookmark 


Using Foxit Reader - free trial 


a : 
Select & OPEN mee ७ co ves 


heed oon J 
document to =a ale iat 
make a कह = 
bookmark ae 
= 
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Using Foxit Reader - free trial 


Right-click the 
selection and 
click Add 
Bookmark... 

on the shortcut 


menu or Press __ 
Ctrl+B > Click 


on Add 
Bookmark 
(Bookmarks 
panel will open) 


11 ee 
| ite $8.35) 
1-6<«५ matted 

nl 

” १७९७७ wings. 

© ५ २६६ १७४७-««* . 


saisiert 
tatty cctin 
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ता क ad renew 
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ty ‘ 2 
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Using Foxit Reader - free trial 


Se Witt 
Wyte an : 


1. Type the name 
of your Bookmark * 
2. By default, the 
newlycreated = 
bookmark will . - 
point to the start 

ofthe current = 


page. 
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APPENDIX-VI 


Procedure for filing 


Caveat 
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CAVEAT FILING 


In this you can do Document filing in the already filed matter. 


1) There isa submenu 
Caveat available in e-Filing 
menu. 


1) Select Case Type 


2) Enter Caveator’s & Non- 
Caveator’s Details 


3) Enter Impugned Order 
details 


3) Add e-court fee 


4) Select document 
to be upload 


5) Click on Save button to 
submit the Filing. 


1700७ PASSED 


LOGOUT 


WGN (०८७ OF एद्रा।4 
cf ling Monsgemen? Spsterr 


Caveat Filing 


| a | Se 


90411 She 
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CAVEAT FILING 


After uploading, the following screen will appear with the Diary number 
for the case you have filed 


HGH COURT OF COLL 


thing Maragemort esters 


४ Diary No. E-435022/2020 


Certinag एल Bored Message bigs eet अत 


DAD CATS et The 
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CAVEAT INBOX 


INBOX: Now you can track the status of Caveat through your inbox. 


1.) Click on the Caveat HIGH COURT OF DELHI 
Inbox sub menu under e-Filing Management System 
Inbox menu हू लव पा — — —$____— Se 
tr 
Search By: Diary No v ALL Vv Go 
anms SCRUTINY (2) DEFECTIVE (1) 
2.) under Caveat Inbox , — ES SE SS सनलपकननथन 
है + Inbox _..... हे नम कद 
there are two tabs viz _..>6- पहल Case Inbox SINo| Diary No ” Least Ho Caveator Vs Respondent ae atus 
ae +1 Applicaton Inbox _SypeT 3 Filing ata 
— *B Document inbox = a i 
SCRUTINY--- Lists the है — 


#10 Proviously Filed Case 
cases which are in scrutiny ate aes 

ANGE PASS 
stage /HANGE PASSWORD 


के : OGOUT 
DEFECTIVE--- Lists the न मा 
cases which are in 
defective stage 


BY ORDER OF HON’BLE THE CHIEF JUSTICE AND JUDGES. 


ARUN KUMAR AGGARWAL, 
Registrar (Rules) 
for Registrar General. 


10198—L.R.—H.G_P., Pkl. 


